FINAL EXAM - Excel

Instructions:

1. Copy the following table into a new Excel spreadsheet.  Be sure to keep the cell data the same.
2. Save the workbook as yourname_Q2
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	A
	B
	C
	
	D

	1
	Packages
	Arcadia
	Bloomer
	Lake Mills
	Two Rivers

	2
	Word
	13753
	6896
	6932
	8342

	3
	Excel
	13447
	7155
	7381
	8144

	4
	Access
	9788
	6313
	6816
	7404

	5
	PowerPoint
	9025
	7411
	6279
	7142

	6
	Windows 10
	9114
	7917
	8315
	7291

	7
	Totals
	
	
	
	



3. At cell E1 enter the column title  Total Revenue
4. At cell F1 enter the column title  Yearly Average
5. Find the totals and average for each type of package
6. Format the cells to appropriate data for money amounts
7. Add a line above the table
8. Enter the title:  Computer Training Revenue 2016
9. Center the title across the table
10. Center and Bold the column titles
11. Make the row titles BOLD
12. Use the AutoFit Option to fix the column widths
13. Change the Font, Font Size and Color of your Title 
a. You Choose
14. Change the font, font size and color of table cells
a. You choose
15. Place a Thick Border above and below the Total Row.
16. Adjust column widths again
17. Center all of the data in cells B3:F8
18. Change the name of the worksheet to Packages
19. Color the tab GREEN

CONDITIONAL FORMAT
20. Use conditional format to make the cells that have an average of less than $8000 with a Blue Background and Bold White letters

GRAPH 
21. Create a Column Chart showing the Average Earned for each type of package
22. Move the Graph to a new worksheet
23. Complete the Document Properties with your name, subject (17FA – Final) and Tags (use a minimum of 3, separate with commas) 
24. Change the page orientation to Landscape to all worksheets
